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GATEWAY MORTGAGE GROUP LLC
6910 E. 14TH ST
TULSA, OK 74112

Broker Approval Document Checklist

Broker Name: ___________________________________________________________

Gateway Account Executive: Jerry Lair

Requested Documents for Broker Approval

Application

Resumes of Owners and Principal Officers

Current Audited Financials, Balance Sheet and Profit & Loss Statement

Copy of All Current Broker’s Licenses, if applicable

Articles of Incorporation, if applicable

Board Resolution, if applicable

Loan Fraud Prevention Policy

Current Quality Control Plan and Last Quality Control Report

_______ List of all Branch Locations and Loan Originators

W-9 Form (completed by Principal)

Completed Broker Agreement

Copy of Broker’s HUD Approval Letter, if applicable

_______ Company Roster/Contact Info - LO's/Processors/Managers

Please email this package along with the required attachments Jerry@jerrylair.com.

If you have any questions; please contact us at 918-712-9000.

mailto:../AppData/Local/Microsoft/Windows/Temporary Internet Files/Content.Outlook/BRPOMVJY/Jerry@jerrylair.com
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BROKER APPLICATION

Broker Information

Legal Name: DBA:

Address: City/State: Zip Code:

Date of Incorporation: State of Incorporation:

Tax ID or SSN, if not a corporation Main Telephone Number:

Corporation (  )   Sole Proprietor (  )   Partnership (  )   LLC (  )   Other (  )

Has your firm been suspended by an investor/lender, selling/brokering or servicing mortgages? ____ Yes ____ No
If yes, please explain on a separate sheet of paper and attach with this application.

Has your firm (or any branch office) ever been suspended by FHA or VA? ____ Yes ____ No
If yes, please explain on a separate sheet of paper and attach with this application

Are any officers or employees excluded from Fidelity Insurance or Error and Omission Coverage? ____ Yes ____ No
If yes, please list officers of employees excluded on a separate sheet of paper and attach with this application.

AUTHORIZED EMPLOYEES
Name Title Social Security

Number
D.O.B. Phone Number

Do you have any other locations?  _____Yes    _____No
If yes, how many locations? _______
Do you have written pre closing quality control policies and procedures in place in regards to
brokering loans_____Yes   ______No, if yes, please include with your completed application.

ORIGINATION LOCATIONS (Attach a separate sheet if necessary)
Address, City, State, Zip Branch Manager Phone Number
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ORIGINATION EXPERIENCE

Number of years originating residential mortgages __________

Origination Volume __________ Avg. # Loans/Month __________

Fannie Mae __________% Gov’t __________% B/C __________%

THREE REFERENCES-LENDERS YOU BROKER LOANS TO:
Lender’s Name:
Address:
Contact Person: Phone #:

Lender’s Name:
Address:
Contact Person: Phone #:

Lender’s Name:
Address:
Contact Person: Phone #:

The undersigned certifies that:

Applicant has not had any material adverse findings with respect to Mortgage Originations from a recent
Financial Statement Audit, Uniform Single Audit Program review, or examination by any regulatory
agency.

To the best of their knowledge, the statements set forth herein are true.  Gateway Mortgage Group LLC is
hereby authorized to obtain verification from any source named herein to include a background check, but
not to be limited to obtaining credit reports.

Originating Lender:________________________________________ Date: ___________

By ______________________________, President By ________________________, Secretary

_______________________________________ ______________________________________
Signature Signature

Gateway Mortgage Group agrees that any financial information provided by the originating Lender about
the lending institution on the application form will be treated as confidential and not be released (except in
summary form without any identification of a particular Lender) to any third party unrelated to Gateway
Mortgage Group without first obtaining Originating Lender’s consent or pursuant to court order requiring
such release.
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Gateway Mortgage Group LLC
6910 E. 14th St.

Tulsa, OK 74112
(918)712-9000

LOAN FRAUD PREVENTION POLICY

It is the policy and intent of Gateway Mortgage Group LLC to support the eradication of loan fraud within
the Residential Lending Profession.

Loan Brokers and Correspondent Lenders should be advised that a licensed broker bears responsibility for
all actions, performed in the course of business, of his or her employees or licenses.

THE SUBMISSION OF A LOAN APPLICATION CONTAINING FALSE OR
MISREPRESENTED INFORMATION IS A FEDERAL CRIME.

Although loan fraud or negligent misrepresentation may be perpetrated in many forms, some of the most
common examples are:

1. Submission of inaccurate information, including false statements on loan applications and
falsification of documents purporting to substantiate credit, employment, deposit and assist
information, of personal information including identity, ownership/non-ownership of real
property, etc.

2. Forgery or misrepresentation of partially or predominantly accurate information.
3. Inaccurate representations of current occupancy or intent to maintain required occupancy as

agreed in the security instrument.
4. Lack of due diligence or concern by broker, loan officer, interviewer, or processor, including

failure to obtain or divulge all information required by the application and failure to request
further information as dictated by Borrower’s response to other questions.

5. Acceptance of information or documentation which is known or suspected to be inaccurate or
acceptance of information which should be known to be or suspected to be inaccurate.

a. This includes:
i. Simultaneous or consecutive processing of multiple owner-occupied loans from

a single applicant where information differs on each application.
ii. Permitting an applicant or interested third party to assist with the processing of

the loan.
iii. Failure of broker or loan officer to disclose any relevant or pertinent

information.

CONSEQUENCES OF LOAN FRAUD

The consequences of residential loan fraud are far-reaching and expensive.  Gateway Mortgage Group
warrants the quality of our loan production to our investors.  Fraudulent loans may not be sold in the
secondary market for home mortgages.  If a loan is discovered to be fraudulent after its sale, Gateway
Mortgage Group could be obligated to repurchase the loan from our investor.  Fraudulent loans harm our
reputation and strain our relationships with our investors and mortgage insurance carriers.

The consequences to those who participate in loan fraud are even more severe.  Following is a list of a few
repercussions that may be experienced.
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To The Broker/Loan Officer:
1. Criminal prosecution which may result in possible fines and imprisonment.
2. Revocation of Broker/Loan Officer License.
3. Inability to access lenders caused by the exchange of legally permissible information

between lender; mortgage insurance companies; FHLMC , FNMA, and other investors;
policy agencies; and state or federal regulatory agencies including the Department of
Real Estate.

4. Civil action by Gateway Mortgage Group.
5. Civil action by applicant and/or other parties to the transaction.
6. Loss of approved broker or correspondent lender status.

To The Borrower:
1. Acceleration of debt as mandated in the security instrument.
2. Criminal prosecution which may result in possible fines and imprisonment.
3. Civil action by Gateway Mortgage Group.
4. Civil action by other parties to the transaction such as the seller or real estate

agent/broker.
5. Termination of employment
6. Forfeiture of any professional license.
7. Adverse, long term effect on credit history.

I have read the foregoing; I understand and accept Gateway Mortgage Group LLC’s
Policy on Loan Fraud.

______________________________
Signature of Broker of Record

______________________________
Signature of Principal

Witnessed by:  _____________________________

_____________________________
Print Name

Dated:  ______________________________
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RESOLUTION OF BOARD OF DIRECTORS

OF________________________________________
(Name of Correspondent/Broker Lender

RESOLVED FIRST, that

_________________________ the _________________________ and
(Name of Officer) (Title)

_________________________ the _________________________ and
(Name of Officer) (Title)

_________________________ the _________________________ and
(Name of Officer) (Title)

of this corporation, or any one or more of them or their duly elected or appointed successors in Office, be
and each of them is hereby authorized and empowered in the name of and on behalf of this corporation and
under its corporate seal from time to time while this resolution is in effect, to sell mortgage loans to
Gateway Mortgage Group LLC, and to execute any and all agreements, contracts, assignments,
endorsements, and issuance of checks or drafts, reports, mortgage documents and other papers in
connection with documents, and furnish any information required or in connection therewith.

I HEREBY CERTIFY that the foregoing is a true and correct copy of a resolution presented to and
adopted by the Board of Directors of

_______________________________________
(Your Company Name)

At a meeting duly called and held at

_______________________________________
(City and State)

On the _____ day of _______________, 20 _____ at which a quorum was present and voted, and that such
resolution is duly recorded in the minutes book of this corporation; that the officers named in said
resolution have duly elected or appointed to, and are the present incumbents of the respective officers set
after their respective names.

_______________________________________
(Secretary)

[corporate seal]
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MORTGAGE BROKER AGREEMENT

This Agreement is by and between GATEWAY MORTGAGE GROUP LLC hereinafter called
“PURCHASER” and _____________________________________________ hereinafter called
“BROKER”.  From time to time, the BROKER intends to enter into binding commitments for the sale at a
future date of Federal Housing Administration (FHA) insured, Veteran Administration (VA) guaranteed
and Conventional Mortgage Loans.  Each loan shall be sold servicing released to PURCHASER and
BROKER hereby agrees that the following terms and conditions will govern and form a part of all such
commitments unless specifically altered or modified in writing, approved and signed by PURCHASER
and BROKER. PURCHASER may sell such loans to third parties in the secondary market (“Investors”).

1. ELIGIBLE LOANS:

For the purpose of this Agreement, the following mortgages shall be deemed “eligible mortgages” for
purchase and delivery from BROKER.

A. Loans which have PURCHASER’S approval of a completed credit file and closed loan file with
acceptable documentation, and that meets the requirements of PURCHASER, FHA, VA FNMA,
FHLMC, FMHA, AND PRIVATE INVESTORS, including but not limited to, the exclusion of
non-owner occupied HUD REO’s.

B. Loans with a Mortgage, Deed of Trust, or Deed to Secure Debt that is a valid first lien which has
been duly recorded.

C. Loans with a minimum amortization term of 240 months for loans delivered under 30 year
commitments, and 120 months for loans delivered under 15 year commitments.

2. PRICE OF LOANS AND INTEREST RATES:

A. PURCHASER will announce prices daily, and reserves the right to change prices during the day
as the market changes and to administer. Changes, which may include adjustments in rate and
price, will be provided to BROKER and shall be in effect immediately upon verbal or written
notification.  The prices given do include PURCHASER’S service release premium.

CONFIRMATION OF COMMITMENT:

3. BROKER REPRESENTATIONS AND WARRANTIES BROKER represents and warrants
that:

A. The full principal amount of the mortgage loan has been advanced to the mortgagor and that no
part of the mortgaged property has been released from the lien of the mortgage,

B. The mortgage has been duly executed by the mortgagor, acknowledged and recorded, is valid and
is a loan on the security of a first lien,

C. At the time of purchase of the mortgage loan by PURCHASER, BROKER is duly organized,
validly existing, and in good standing under laws and regulations of the United States, and all of
the state(s) in which it conducts business; that it has all requisite corporate power, authority, and
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capacity to enter into this Agreement, and perform the obligations required; and that its
compliance with the terms and conditions hereof will not violate any provisions of its Articles of
Incorporation, Bylaws or any other instrument relating to the conduct of its business or ownership
of its property,

D. It is the sole owner of the mortgage loan and has authority to sell, transfer, and assign same on the
terms herein set forth; that there has been no sale, assignment or hypothecation thereof by
BROKER, except the usual post hypothecation of the documents in connection with BROKER’S
normal banking transactions in the conduct of its business; and that the sale is free and clear of
claims or encumbrances of any type,

E. Each loan is current at delivery date and complies fully with all applicable federal, state and local
statutes, including but not limited to the Federal Truth-in-Lending Act, The Real Estate Settlement
Procedures Act, the Equal Credit Opportunity Act, FHA, VA, FNMA, FHLMC, GNMA, MBS,
and specific Investors’ regulations, requirements and procedures in existence at time of
origination,

F. The assignment of the mortgage from the BROKER to PURCHASER is valid and sufficient,

G. All notes and mortgages are valid, free of defects or obligations, and supported by all documents
required by governmental authority or private investors including, but not limited to, all evidence
of property insurance, mortgagee title policy and evidence of the insurance or guaranty by the
insuring or guarantying agency,

H. BROKER warrants that all fees to be paid for the guaranty or insurance of the loan and fees
associated with the origination, recording and transfer of the mortgage loan have been paid,

I. Each conventional mortgage loan with loan-to-value ratio in excess of 80% (or as otherwise
required) has Private Mortgage Insurance (“PMI”) with full term coverage with a company and
PMI plan approved by PURCHASER,

J. The requirements as to completion of any on-site or off-site improvements and disbursement of
escrow funds have been, or shall be, complied with, and

K. There are no circumstances or conditions with respect to each of the Mortgage Loans, the
mortgagers, or the mortgaged property, that might adversely affect the value or marketability of
the Mortgage Loan or to cause investors in the secondary mortgage market, private mortgage
insurers, FHA, VA, or GNMA to regard the Mortgage Loan as unacceptable for prudent
investment,

L. All loans delivered to PURCHASER will be originated by the BROKER’S staff, and processed
and closed by the BROKER’S staff or contract staff, and that loans originated by third parties will
not be delivered for purchase,

M. Neither BROKER nor any employee, agent, or contractor of BROKER, shall knowingly solicit
within 180 days of transfer of servicing for mortgage refinance any Mortgage Loan which is or
could be construed to be subject to a Commitment or to this Agreement,

N. All documents required to complete the closed loan file, including but not limited to , the VA
Loan Guaranty Certificate and the FHA Mortgage Insurance Certificate, must be received by
PURCHASER within 120 days of loan disbursement, or BROKER agrees to repurchase said
loan according to the REPURCHASE AGREEMENT section in the Agreement.
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4. REPURCHASE AGREEMENT

A. If a loan is tainted in any way by fraud, misrepresentation, or defects, or fails to meet the ’S
BROKER’S representations, warranties or covenants in this Agreement, BROKER shall
repurchase said loan within ten (10) business days of written notice from PURCHASER at a
repurchase price equal to the par price paid by PURCHASER plus any interest, late charge,
advances, premiums, service released premiums, and any loss or expense, including any
reasonable attorney fees, which PURCHASER shall incur as a result of this loan.

B. BROKER further agrees and acknowledges that in the event it breaches or is otherwise not in
compliance with any term or provision of this Agreement (including, but not limited to, any failure
by BROKER to pay any losses, fees or penalties assessed by PURCHASER thereunder, such as
fallout and pair-off fees), then PURCHASER may, at its option, upon written notice to BROKER
and after having provided BROKER five (5) calendar days within which to cure such breach,
cancel, terminate and/or rescind its obligation to purchase any mortgage loans hereunder as to
which it has outstanding commitments to purchase from BROKER (in other words, mortgage
loans in BROKER’S “pipeline”), without further obligation or liability of any kind with respect
thereto.

C. BROKER agrees to reimburse PURCHASER for the Yield Spread Premium paid to BROKER
in the event of an early payment default, which is defined as any payment becoming 90 days
delinquent within 180 days of funding; or if a Loan is prepaid in whole at any time during the first
180 days following the Loan funding date. In the event such Loan is prepaid later than 180 days
following the Loan funding date, no refund shall be due. In the event the Note carries a
prepayment penalty; PURCHASER agrees to recapture the proceeds of the prepayment penalty
and then from the BROKER, if there is any deficient balance. In the event of a first payment
default, in addition to the recapture of the YSP an administration fee of $1500 for conventional
loans and $3500 for government loans will be charged to the BROKER.

5. CERTIFICATION RELATING TO KICKBACKS

A. PURCHASER and BROKER herby certify that they have not and will not receive any
fees or considerations of any type, directly or indirectly, from any party in connection
with any FHA, VA or Conventional transaction, except the fees that will be fully
disclosed on the loan settlement statement for each transaction which will be in
accordance with all FHA/VA and RESPA regulations.

6. MANDATORY, DELIVERY REQUIRMENTS ON “LOCKED LOANS”

A. BROKER understands and agrees that delivery of each loan against a commitment
(registration with a rate lock) is the essence of this Agreement and therefore,
mandatory if the loan closes.  In the event BROKER closes a loan that was registered
and locked, and fails to deliver the loan committed by the expiration date as specified,
BROKER herby agrees to indemnify PURCHASER for any losses and expenses
sustained as a result of the delay or failure to deliver the loan being purchased.
Expiration of a price quote does not constitute a cancellation of the commitment.

B. BROKER agrees to keep loan fallout/cancellation to an acceptable level.  A higher than
acceptable ratio could result in the cancellation of the Agreement under the specifications
outlined in Section 4.B. A fallout ratio should not exceed 30%.
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7. DELIVERY REQUIREMENTS

A. BROKER agrees to comply with the applicable and more specific provisions of the
Agreement relating to delivery requirements.  The note (i) underlying the loan and (ii)
certain preliminary legal must be delivered to PURCHASER on or before the delivery
time period , following disbursement.  Failure of BROKER to deliver the properly
completed and executed note and loan file pursuant to (i) and (ii) hereof on or before the
delivery time period, if applicable, following disbursement and in accordance with this
Agreement shall result in a penalty to the BROKER. Closed loan package should be
received no later than 72 hours from funding date.

8. FUNDING

A. Warehouse Purchase Loans-PURCHASER agrees to fund loans upon receipt and
approval of closed loan packages.  All required conditions must have been satisfied.
Loans will be funded net of any discounts, applicable tax service fees, and funding fees.

B. Immediate Purchase Loans-PURCHASER shall table fund approved loans upon
receipt of a request for funds.

9. QUALITY CONTROL

A. BROKER agrees to implement a Quality Control Program in a form acceptable to
PURCHASER and/or allow PURCHASER’S Quality Control Staff to conduct quality
control audits of mortgage loans offered to and/or purchased by PURCHASER.

B. BROKERS who sell government insured or guaranteed loans to PURCHASER agree to
maintain a HUD quality control plan that includes: copies of all HUD issuances,
regulations, handbooks, mortgagee letters, circular letters, etc. which are relevant to the
BROKER’S HUD-FHA origination and servicing activities. BROKER agrees to keep
these documents current and make them accessible to all employees, and periodically
review them with appropriate staff.

10. FHA DE AND/OR VA AGENCY DELEGATED UNDERWRTITING- (See Separate
Addendum, if applicable)

11. REPORTING OF MISCONDUCT

A. BROKER acknowledges that it is in the best interest of both BROKER and
PURCHASER for PURCHASER to perform due diligence concerning BROKER
background and experience. BROKER further acknowledges that BROKER benefits
from the efficiencies in the due diligence process that are possible when PURCHASER
and other similarly situated entities in the mortgage industry exchange  information about
their experiences in doing business with individuals and companies such as BROKER.
Therefore, BROKER hereby consents and gives PURCHASER permission to submit
the name of BROKER’S company and any and all employees of that company for
screening through any and all mortgage industry background databases, including,
without limitation, databases operated by Mortgage Asset Research Institute, Inc.
(“MARI”), such as the Mortgage Industry Data Exchange (“MIDEX”). BROKER
understands that PURCHASER performs quality control reviews of the loans that
BROKER submits to PURCHASER for registration, review, underwriting, and/or
purchase. BROKER understands and hereby consents to the release of information
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about any loan application that is believed to contain misrepresentations and/or
irregularities. BROKER agrees and gives its consent that it and its employees may be
named as the originating entity or loan officers on such loans, whether or not BROKER
or its employees are implicated in the misrepresentations and/or irregularities. BROKER
hereby releases and agrees to hold harmless PURCHAER, MARI, all MIDEX
subscribers and any trade associations that endorse the MIDEX system from any and all
liability for damages, losses, costs, and expenses that may arise from reporting or use of
any information submitted by PURCHASER or any other MIDEX subscriber to MARI,
recorded in the MIDEX system, and used in any way by BROKER or any other MIDEX
subscriber.

13. ADDITIONAL COVENANTS

A. BROKER agrees that the failure of PURCHASER to enforce any condition of this
Agreement as to any mortgage loan is not a waiver of that or any other condition with
regard to that or any other purchase under this Agreement.

B. BROKER’S repudiation, breach, or inability to perform any of its commitment(s) shall
be deemed a repudiation, breach or failure to perform all of its outstanding commitments
to PURCHASER.

C. This Agreement or any commitments entered into in accordance with this Agreement are
not assignable by BROKER.  They may be assigned by PURCHASER without notice to
BROKER.

D. BROKER will at all times for the duration of this Agreement maintain a GAAP on
balance sheet net worth of no less than $25,000.

E. BROKER will preserve its corporate existence and be qualified to do business in all
jurisdictions where its business requires and obtain and retain all necessary licenses to do
its business. BROKER shall give PURCHASER thirty (30) days prior written notice of
its intent to do any of the following (a) liquidate, merge or consolidate with any person,
firm or corporation; (b) sell, lease, transfer or otherwise dispose of all or any substantial
part of its stock (or other evidence of ownership) or its assets, whether now or hereafter
acquired; or (c) make or permit any material change in its stock ownership or in the
composition of its current senior management. BROKER also agrees to notify
PURCHASER should any material change occur to the financial condition of
BROKER.

F. The terms and conditions of the Agreement shall be construed and governed by the laws
of the State of Oklahoma.

G. Time is of the essence with respect to each and every provision of these standard terms
and conditions and commitments entered into according to this Agreement.

H. Both PURCHASER and BROKER acknowledge that the individuals executing the
Agreement, any commitment and any other document pursuant to the terms hereof, are
fully authorized by said parties to enter into the same on behalf of each respective party.



Mortgage Broker Agreement – rev. 05/09 12

I. The Agreement may be cancelled by either party by giving written notice.  Any loans
which have been originated by BROKER and committed to by PURCHASER will be
purchased by PURCHASER if the BROKER is in compliance with the terms of this
Agreement.  In the event this Agreement is cancelled, then all final documents must be
submitted within one hundred twenty (120) days from disbursement or thirty (30) days
form the date of cancellation, subject to the provision of 3.N. of this Agreement.

All notifications should be sent to:

GATEWAY MORTGAGE GROUP, LLC
ATTN: PRESIDENT
6910 E. 14TH ST.
TULSA, OK 74112

We hereby accept and agree to be bound by the terms and conditions of the foregoing
Mortgage Loan Purchase Agreement, this ________ day of ____________________,
20 _____.

BROKER

___________________________________________________________

By: ________________________________________

____________________________________________
(Name and Title)

GATEWAY MORTGAGE GROUP, LLC

By: ________________________________________

____________________________________________
(Name and Title)
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Fax and Email Consent Form

Company Name:

DBA:

Address:

Phone Number(s):

Contact Name:

Fax Number(s):

Email Address(s)

I understand by providing fax numbers and email addresses, I consent to receiving
unsolicited information, rate sheets and advertisements from Gateway Mortgage Group,
LLC and its subsidiaries.

Signature: ____________________ Date: _______________

I prefer to receive this email via: _____ Email _____ Fax


